
USER MANUAL ON ONLINE PROFESSION TAX 

ENROLMENT AND PAYMENT FOR TAXPAYERS 
 



Online Profession Tax Enrolment Application 

Url:-  https://ptax.tripura.gov.in 

Click here to file Enrolment Application 

Link for Contact Us, Write to Us, 

Enrolment, Status, FAQ 

Applicant can 

also click here 

to start 

Enrolment 

procedure 



Online Profession Tax Enrolment Application 
Step-1: Applicant’s Information as an Individual 

Name of 

Applicant 

Father’s Name 

of Applicant 

Mobile Number 

Gender 

PAN 

Email 

Captcha 

If the applicant is other then an individual, toggle to provide other 

Information 



Online Profession Tax Enrolment Application 
Step-1: Not an Individual , Provide other information  

Name of  the 

Establishment 

Mobile Number 

PAN / TAN 

Email 

Captcha 

If the applicant is not an individual, toggle to provide other 

Information 



Online Profession Tax Enrolment Application 

Provide OTP sent to Applicant’s Mobile Number and Email ID 

Mobile OTP Email OTP 

Verify and Proceed Further 



Online Profession Tax Enrolment Application 

 In the next step i.e. Step-2, the applicant will provide the “Establishment 

Information” only one among Profession/ Trade / Callings /Employment 

from which the applicant have the maximum earning. 

 The Establishment Information contains fields such as Establishment 

Name, Area of Jurisdiction, Establishment Address etc. 

 The applicant must select the category and the subcategory of the 

Professions/ Trades/Callings/Employments for which the applicant has 

the maximum earning. 

 The applicant can also provide Name and Address of  additional places 

of work, if available.  Add or remove button is available for adding more 

additional places of work or removing the additional places of work. 

 



Online Profession Tax Enrolment Application 
Step-2: Establishment Information 

 Company Name 

** Here you need to furnish the details of only one among 

Profession/Trade/Calling/Employment from which you 

have the maximum earning ** 

 Area of Jurisdiction and 

Establishment Address, 

for any doubt regarding 

jurisdiction kindly click 

on “view details of 

Charge Jurisdiction” 

 Category & 

Sub-Category 

of Profession/ 

Trade/Callings

/ Employment 

Provide 

Additional 

Place of 

Business 



Online Profession Tax Enrolment Application 

Step-3: Other Details 

 Select/Tick any 

of the Category 

/ Multiple from 

here. 

** Here you need to furnish the details of only one among 

Profession/Trade/Calling/Employment from which you 

have the maximum earning ** 



Profession selected 

Online Profession Tax Enrolment Application 

Step-3: Other Details---Profession 

Details of Vehicles 

Date of Commencement 
Period of Standing 

Auto-Calculated. 

PAN / TAN 

Auto-populated 

Annual Gross Business 

/ Monthly Average 

Number of Worker / 

Monthly Average 

number of Employees 
Provide 

VAT/CST/GST 

Number 

Submit 

State Level Society / 

District Level Society 

 



Online Profession Tax Enrolment Application 

Step-3: Other Details---Trade 

Trade selected 

Date of Commencement 

Period of Standing 

Auto-Calculated. 

PAN / TAN 

Auto-populated 

• Annual Gross Business. 

• Annual Turnover of 

Sales or Purchases. 

• Monthly Average 

Number of Worker 

• Monthly Average 

number of Employees 

 Provide VAT / CST / 

GST Number 

Submit 

Details of Vehicles 

State Level Society  

/ District Level Society 

 



Online Profession Tax Enrolment Application 

Step-3: Other Details---Callings 

Calling selected 

Date of Commencement Period of Standing 

Auto-Calculated. 

PAN Auto-populated 

• Annual Gross Business. 

• Monthly Average 

Number of Workers. 

• Monthly Average 

number of Employees. 

 

Provide VAT/CST/GST 

Number 

Submit 

State Level Society  

/ District Level Society 

 



Online Profession Tax Enrolment Application 

Step-3: Other Details--- Employment 

Employment Selected 

Date of Commencement • Period of Standing 

Auto-Calculated. 

• PAN Auto-populated 

• Provide 

VAT/CST/GST 

Number 

Submit 

• Name of Employer 

• Address of Employer 

• Monthly Salary/ Wages 

of the Applicant 
If more than One Employer, 

Click to toggle from “No” to 

“Yes”, and provide details in 

the below given fields, and 

click on Add Employer 



Online Profession Tax Enrolment Application 

Applicant’s Review Information before Final Submission 

Submit 

Captcha 

Tick for Declaration 

If any changes required, Click on Edit Button 



Online Profession Tax Enrolment Application 

After Final Submission by the Applicant, Enter OTP and Click on Submit 

Resend, if OTP was not received 

Enter the OTP sent to Taxpayer’s Mobile Number 



Online Profession Tax Enrolment Application 

In the next step, Taxpayer will receive the Application Reference number 

in Mobile Number and Email for future use 

Application Reference Number can be 

used to check Status of the Application 

Application Reference Number 



Online Profession Tax Enrolment Application 

Check Application Status by Applicant 

Click here to Check 

the Status of the 

Application 



Online Profession Tax Enrolment Application 

Check Application Status by Applicant 

Provide 

Application 

Ref. Number 
Captcha 

Submit to Check 



Online Profession Tax Enrolment Application 

 After submission of the Application, the system will forwarded to the concerned 

Charge Superintendent of Taxes for taking necessary action such as Approval / 

Rejection. 

 After prior Approval / Rejection of the Application, the concerned applicant 

will receive the intimation of Approval / Rejection in the registered Mobile 

Number / Email. 

 If approved, the  User will automatically receive the UserID in the registered 

Mobile Number and will also receive the Password in the Email ID. 

 After receiving the UserID and Password, the Taxpayer can login into the 

PTAX Account and can download the certificate from the download link given 

inside the Account. 

 Without logging into the account, the taxpayer can also download the certificate 

from the Check Application Status link using the Application Number. 



Online Profession Tax Enrolment Application 

Download Certificate from Status link After Approval of the Application 

Click on Status Link 

Provide Captcha Provide Application 

Number 

Submit Application Status 



Online Profession Tax Enrolment Application 

Download Certificate from Status link After Approval of the Application 

Click on Enable Download 



Online Profession Tax Enrolment Application 

Download Certificate from Status link After Approval of the Application 

Provide OTP received in the 

mobile number 



Online Profession Tax Enrolment Application 

Download Certificate from Status link After Approval of the Application 

Click here to download 

Certificate 

Click here to  view Certificate 



Online Profession Tax Enrolment Application 

If the Enrolment Application is Rejected 

Application Rejected and 

Reason will be available in 

Applicant’s Email 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Login 

Choose Registered 

TaxPayer 

Provide User ID 

Provide Password 

Provide Captcha 

Submit 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- DashBoard 

Pay Tax option for Payment of Tax 

Payment History to check the history of previous payment made. 

Download option to Download/ View Certificate / Payment Receipt 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Download Certificate 

Download / View Enrolment Certificate 

Download / View Payment Receipt 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Download Certificate 

View Enrolment Certificate Download Certificate 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Download Payment Receipt 

Click here to 

download 

Payment 

Receipt 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Download Payment Receipt 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax 

Click here for Payment of Tax  



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax 

Select Year for which the Payment of 

Tax is to be made 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – After Selecting the Year, the Tax Amount will 

be automatically populated.  

If any Remarks 

Note:- If the payment is not within proper time, the Total Tax amount will 

reflect including the interest. 
Proceed for Payment 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

Page Redirecting 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

Select Payment Mode 

from the drop-down and 

click on “Continue” 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

After selecting the 

payment mode and 

clicking on continue a 

pop will ask to verify 

the details  



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

Next it will again ask 

to “ Note down 

GRN/Transaction ID 

for future reference 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

Page Redirecting to payment page 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Proceed for Payment  

Select Bank from the 

Drop-Down List and 

proceed to pay the 

amount of Tax 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Payment Successful  

Payment Successful 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax – Payment Successful  

Payment Successful 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Pay Tax –Payment of Past Due Tax Amount.  

If any Remarks 

 To pay the Past due Tax Amount, the 

taxpayer should select the year from the 

drop down and the amount of Tax will be 

automatically reflected in the Total Tax 

Amount, which has been calculated by the 

Charge Officer. 

 Provide if any remarks available. 

 Next proceed for payment. 



Online Profession Tax Enrolment Application 

Taxpayer Level ---- Account Info / Change Password 

To check Profile Information 

To Change Password 



Thank You 

 
For any Issue/Query/Feedback, feel free to write us on support.ptax-tr@gov.in 


